How to Clone Actively Working in Salesforce

1 Navigate to https://sconcierge.lightning.force.com/lightning/o/Opportunity/lis
t?filterName=00B5e000004dd6iEAA

2  Click here.
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Reassign Owner

H-]B

Q, Search this list..

mber v | Market v | Leasing Agent ~ | Last Activity T~ | Lead Type W

239-9620 Biloxi Kourtnyee Baugus E] =
109-0471 Biloxi Kourtnyee Baugus E]
600617 Charlotte Xavier Locke E]
048433 Charlotte Maxwell Leasing E]
452903 Charlotte Maxwell Leasing E]
197037 Charlotte Maxwell Leasing E]
082125 Charlotte Maxwell Leasing E]
017887 Charlotte Maxwell Leasing E]
277200 Charlntta Mavwall | aacinn =
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https://sconcierge.lightning.force.com/lightning/o/Opportunity/list?filterName=00B5e000004dd6iEAA
https://sconcierge.lightning.force.com/lightning/o/Opportunity/list?filterName=00B5e000004dd6iEAA

3  Click "Clone"
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List View Controls

Reassign Cwner

[ Q, Search this list... ][ o ][ & ] :

mber ~ | Market v ‘ Leasing Agent v | Last Activity T ‘ Lead Type ~ |
139-9620 . Biloxi - Kourtnyee Baugus . . - E] 2
209-0471 Biloxi Kourtnyee Baugus E]
600617 Charlotte Xavier Locke E]
048433 Charlotte Maxwell Leasing E]
492903 Charlotte Maxwell Leasing E]
197037 Charlotte Maxwell Leasing E]
082125 Charlotte Maxwell Leasing E]
017887 Charlotte Maxwell Leasir-u; E]
377209 Charlotte Maxwell Leasing E]
802768 Charlotte Maxwell Leasing E]

4  Click the "*List Name" field.

Clone List View

*List Name

[ Copy of 1. My Actively Working | CCA U

*List APl Name @

|

Who sees this list view?

@ Only 1 can see this list view

() Al users can see this list view @

() share list view with groups of users @
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5  Type Name of Rep that you need to clone

6  Click "Save"
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7  Click "My resident connections"
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l Q, search this list...

et ~ | Leasing Agent v | Last... T | Lead Type S ‘

Filters X
Kourtnyee Baugus =
Kourtnyes Baugus E] Filter by @wner
otte Xavier Locke E] My resident connections
otte Maxwell Leasing : 3
= E] Matching all of these filters
otte Maxwell Leasing
. Stage X
otte Manxwell Leasin z 3
) 9 E] equals Actively Werking
otte Maxwell Leasing E]
otte Maxwell Leasing E] skl Hemayd
otte Maxwell Leasing E] Add Filter Logic
otte Maxwell Leasing E]
=

8  Click here.

2arch.

rts ~  Forecasts  Chatter  Power Companies

D Comeck thic lict

| |/ Filtenby Owner
v Phone Number 4 Market g7 Leas (@) All resident connections

Filters
*228(228) 239-9620 Biloxi Kour O My resident connections
=228(504) 209-0471 Biloxi Koun O My territories' resident connections Filter
*37048037600617 Charlotte wavit (O My territory team's resident connections My r
*27047048048433 Charlotte Max{ (O My team’s resident connections .
| Matchi
*2704704564592903 Charlotte Max)
|
Stage
*27049803197037 Charlotte Max) equa
*27047046082125 Charlotte Maxwell Leasing (] —
*27049373017887 Charlotte Maxwell Leasing (] ShkrS
=ATNATNATATT2Na Charlntta ezl | 2acing m PR
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Click "Done"

Kavier Locke

Maxwell Leasing
Maxwell Leasing
Maxwell Leasing
Maxwell Leasing
Maxwell Leasing
Maxwell Leasing
Maxwell Leasing
Maxwell Leasing
Maxwell Leasing
Maxwell Leasing

Chelsey Lambert

cajicajalaiaicicaialiclicialiciic

Filter by Owner
All resident connections

{ Printable View ‘ Mass Reassign Owner J
Eps— DEEEn -
Filter by Owner
B ‘ Leas (@) All resident connections Eilters e
KOUI} O My resident connections
Kou|J- 8] My territories' resident connections :
Filter by Owner o
wavit () My territory team's resident connections My resident cannections
TR () My team'’s resident connections
Matching all of these filters
. Stage X
2x : 3
equals Actively Working
Maxwell Leasing E]
Masael g E] Add Filter Remove All
Maxwell Leasing E] Add Filter Logic
Maxwell Leasing E]
Maxwell Leasing E]
Maxwell Leasing E]
PP i DL g |
Click "Add Filter"
~ | Leasing Agent v | Last... T | Lead Type v |
Cance Save
Kourtnyee Baugus
Kourtnyee Baugus
=

Matching all of these filters

Stage X

equals Actively Werking

Mew Filter™ X
\Add Filter Remove All

Add Filter Logic




11  Click "14+ Days Out"

I Frintapie view | Wiz

L

l Q, Search this list... l

lumber v | Market ~ | Leasing Agent v | Last.. 1‘V| Lead Type V|
1 ! 1 | ! ance

|

) 239-9620 Biloxi Kourtnyee Baugus E]
) 209-0471 Biloxi Kourtnyee Baugus E]
Filter by Owner
}7600617 Charlotte Kavier Locke E] Al resident connections
18048433 Charlotte Maxy
Field Matching all of these filters
15492903 Charlotte Maxi
14+ Days Out v
13197037 Charlotte Max| Stage
| equals Actively Working
16082125 Charlotte Maxy
Operator
13017887 Charlotte Maxy
1 l equals g ] Mew Filter®
17377209 Charlotte Max
16802768 Charlotte Max| Value
| Add Filter

15848120 Charlotte Miax| Add Filter Logic

17438253 Charlotte Masx Done

12  Type "owner first name enter"
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13 Click the "Value" field.

600617 Charlotte Kavier Locke E] l All resi‘dent connections
048432 Charlotte Maxt
Field Matching all of these filters
492903 Charlotte Max ]
Owner First Name v

197037 Charlotte Max Stage

| equals Actively Working
082123 Charlotte Man

Operator

017887 Charlotte Max

| l eguals ¥ l New Filter™
377209 Charlotte Max
802768 Charlotte Max! e

Add Filter

719587 Charlotte Max{ l | l
848120 Charlotte Max) Add Filter Logic
438253 Charlotte Maxy
237-6770 Charlotte Chelsey ramuoert v
21065 Atlanta 2 (]
23021 Archive (]
7373 Oklahoma Ashley Sawyer E]
36527 Fort Worth (]

14  Type Reps name
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15 Click "Done"

otte Max )
Owner First Name v

otte Max Stage b 4

| equals Actively Working
otte Max)

Operator

otte Manx

| equals ol l New Filter™ X
otte Maxy
otte Maxt  yalue

| Add Filter Remove All
otte Maxt Freda l
otte Maxt Add Filter Logic
otte Chelsey camuoert ] -1
ta2 (+]
- )
1oma Ashley Sawyer E]
North (]
North (]
North (]

L

16  Click "Save"
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l Printable View | Mass Reassign Cwner ]
l Q, Search this list... jo e “ =

et | Leasing Agent v Last... T | Lead Type v ‘

Kourtnyee Baugus E] =

Kourtnyee Baugus E] =]
otte Kavier Locke E]
otte Maxwell Leasing E]
otte Maxwell Leasing E]
otte Maxwell Leasing E]
otte Maxwell Leasing E]
otte Maxwell Leasing E]
ntta ezl | 2acing m
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